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Parent Conference Meetings
Our Parent Conference Meetings will be held in the school hall on- 
·  Tuesday 15th November 2022 1pm – 6pm for EYFS, Year 2/3/4/5 & 6. 

· Year 1 Parent Conference will be held on Wednesday 23rd November 2022 1pm – 5pm
This is a great opportunity for you and your child to meet with their class teacher, for ten minutes, to discuss how they are progressing, to celebrate their learning so far and to answer any questions you may have, you will also receive your child’s SHINE report.  We like children to be part of this and to present their learning to you so they can show you what they are proud of and what they have enjoyed learning. 
If your child would usually have a provision plan meeting with our SENDCo Mrs Edwards there is also an opportunity to book this appointment during the same afternoon. 
To ensure that we reach as many parents as possible to discuss your child’s progress we would like to offer alternative arrangements if possible such as a translator or an appointment over the telephone. If you would prefer to see your child’s teacher in a quieter space we will also try our best to make these arrangements for you. Please can you specify this when you book your appointment by leaving a note on the system.
[bookmark: _GoBack]We will be using Edu-spot to make your booking which we already use for sending text messages. 
We will send a link to your mobile phone which will take you to our online booking system to select a time convenient for you. Please follow these simple steps to book your slot:
1. Click the link that you receive through text to take you to the confirmation page. You will need Internet access to do this.
2. Enter your child's first name to continue. If you have more than one child, any of their first names will work.
3. Next you will be taken to the booking page. This will show your children alongside the teachers that you can book in with.
4. Click 'Please Choose' to be shown a list of available times that you can click to book. This will also give you the option to add any notes that you might want the teacher to see before the meeting. After you have entered any notes, please click IBook this Slot' to complete your booking. When the button has turned green you know your booking has been made.
5. At any time before the Pupil Conference Meeting, you can click the link on your phone or email again to check your booking time or even un-book by clicking the green booked button.
Covid Safe – please ensure that you are showing no symptoms of COVID when coming for your appointment, if you need to rearrange this date this can be organised. Staff may wear a mask and as you enter the hall please sanitise your hands. We will try our best to keep Covid safe and ensure that the hall is fully ventilated and desks and spaces are clean.  
Kind regards 
Laurie Baczynski
Principal
[image: ]
image1.jpeg
SUNNYSIDE

SPENCER ACADEMY

@sunnysdes

ASPIRATION | PARTNERSHIP | RESPONSIBILITY SPENCER




